Mustin Beach Club
[image: image2.png]



Mustin Beach Club

Naval Air Station

450 Radford Blvd. Bldg. 253

Pensacola, FL 32509
(850) 452-4035/2137 Office  
www.naspensacola-mwr.com
MUSTIN BEACH CLUB 2016 EVENT GUIDE
The Mustin Beach Club consists of several unique and stunning event spaces perfect for any occasion.  In addition to these unique and memorable event spaces, the club also has an aviation themed restaurant and bar, a large grand lobby, and a patio overlooking Pensacola Bay.
VENUES:  

[image: image1.jpg]



BALLROOM-$1,500 Room Rental
Our elegant ballroom is the perfect backdrop for an elegant affair. It features stunning chandeliers, 80 foot vaulted ceilings and a beautiful built-in stage and dance floor.  Our Ballroom accommodates up to 300 guests and is set with 60" rounds.
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DINING ROOM-$850 Room Rental
One of our most scenic rooms, the Dining Room boasts a panoramic view of the bay.   accommodates up to 100 guests and set with 60" rounds and dance floor.
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GOSHAWK ROOM-
$750 Room Rental
Our Goshawk room accommodates 100 guests.  Room set with 60” rounds.
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BAY ROOM-  $750 Room Rental
This beautiful room is situated on the second floor with a picturesque view overlooking the ocean.  The room comes complete with an open-aired private patio.  Accommodates 30 guests.  Room set to specifications with eight-foot banquet tables. 
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READY ROOM-$600 Room Rental

Enjoy the history and tradition of Pensacola, the city known as the Cradle of Aviation, Officers Club memorabilia.  Room set to specifications with varying size tables.Room set as is. Accommodates 80 guests. 
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CEREMONY LAWN- $600 Rental
What better setting to say your I-dos than on a ceremony lawn with a panoramic view of the beautiful bay.  Chairs are not provided.
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ENTIRE FACILITY
Are you planning on hosting a large crowd?  Do you prefer to have your special event in a space that is just reserved for you?  You may rent the entire club!  The Entire Facility Fee covers the rental of the following spaces: Ballroom, Lawn, Dining Room, Terrace, Goshawk, Bayroom, Bayroom Patio and Ready Room.  (Renting the entire facility does not provide access to the kitchen/nor the kitchen equipment.)  
$3000 Rental
SOCIAL EVENT RENTAL POLICIES

**For Standard Holidays, an additional 300.00 Fee will apply**

Rental Fee for indoor location includes standard tables and chairs.  Rental Fee does not include any table linens, chair covers or any other décor.

**20% discount for Monday thru Thursday reservation

Additional Charges:

Schedule: We allot 4 hours per event. Four Hours Prior to the event, the room will be open for decorating.  Groups are permitted one hour following the function for clean up.  
Eligibility:

Active Duty and retired military, their family members, reservists, DOD civilians, contractors and community support groups (with Program Manager’s approval) are eligible patrons of the Mustin Beach Club. 

Contracts & Arrangements:

All agreements between the client and Mustin Beach Club must be in writing and included in the contract. This includes the initial agreements for room, special arrangements and periods. The host will be responsible for all agreements in the contract. No verbal changes can be guaranteed. Any adjustments to the contract require a signed and updated contract or initialed changes on the original contract made in the Mustin Beach Club. Written approval can be accepted via email (after Mustin Beach Club verifies receiving the email, or in person).   Contracts will be finalized a month prior to the event.  Mustin Beach Club will also ask for a credit card to be placed on file to ensure payment for any incidentals, beverage charges, cleaning fees and/or fees for additional time.  

In the event of inclement weather when a group has reserved the patio or lawn area, MBC reserves the right to move an event inside.  

MBC is not responsible for items left behind following events. Clients may return to the club during normal business hours to pick up anything accidentally left during an event.

Cancelled Events:

Deposits are NON REFUNDABLE and are specific to the date/time/room of the original reservation.  Cancellations are not effective until received in writing and acknowledged in writing. Facsimile and email are acceptable. Cancellation of the contract within 30 days of the event will result in the loss of 100% of the estimated total contract. 

Payment for Events & Services:

A payment of $300.00 is due along with the initial booking and is required in order to hold space.  No space will be held without the payment and completed paperwork.  THIS PAYMENT OF 300.00 is NON-REFUNDABLE.  Payment in full for any event is due no later than 30 days prior to the event.   In the event of a host bar, a credit card must be placed on file for payment.  
Signs, Displays and Decorations:

All signs, displays, banners, exhibits and decorations proposed by the client are subject to the Mustin Beach Club approval. The throwing of rice, birdseed, confetti, food or wedding cake or blowing bubbles is not permitted and will result in additional fees. Tacks and pushpins or nails may not be used on any walls in any function room. Candles may be used inside the Mustin Beach Club. The flame of the candle must be enclosed in glass such as votive and hurricane globes. For your safety, the arranging and moving of furniture will be accomplished only under the direction of the Mustin Beach Club personnel. There is no moving of furniture or decorating of the lobby permitted. Smoking is not permitted anywhere inside the Mustin Beach Club. 
Liability and Damage:

The Mustin Beach Club reserves the right to inspect and control all private functions. The Mustin Beach Club shall not be liable for any damage to, or loss of, equipment, merchandise or articles left in the facility prior to, during or following the function. The client will be held responsible for any loss or damage to the building, equipment, decorations, or fixtures belonging to the Mustin Beach Club caused by the client or the client’s guests. Damages will be billed to the client at replacement cost plus labor. If the premises are not left in good condition and require extra cleaning or repairs or if items have to be replaced because of damage occurring during the renal period, the client will be held responsible for such extra cleaning, repair or replacement costs. The client agrees to pay any extra cleaning, repair or replacement costs within 5 business days after a written request for payment has been made by the Mustin Beach Club. 

Additional Guest Responsibilities:

The sponsor of the event ensures all guests of the Mustin Beach Club on Naval Air Station Pensacola are his/her bona fide guest, assuming full responsibility for all guest’s conduct and payment of goods or services provided. The sponsor shall also be responsible for proper attire (shirts and shoes required at all times) of all guests. Children under the age of 18 (unless accompanied by an adult) are not allowed in the bar area. Children are not allowed to play in the lobby area or restrooms. 

It is expected that the function space will be cleaned by the host following the function.  A cleaning fee of $200.00 will be assessed when the rental space is not returned to the club in the same state as the beginning of the event.  MBC will provide trashcans to dispose of trash in.  Tables and chairs must be cleaned and free of debris.  All linens and decorations must be removed.  Groups will have one hour after the contracted event end time for the rental space to be cleaned.  If groups exceed this hour, the client will be billed at $150.00 per hour.

Fundraising:

Private organizations or individuals desiring to engage in fundraising on board NAS Pensacola shall submit the request for fundraiser approval to Commanding Officer of Naval Air Station Pensacola vs the Staff Judge Advocate. 
Sponsorship & Resale:

 Please see the Club Manager for direction on sponsors and/or sponsorship activities as it relates to your event.  The resale of items is generally not permitted. For further direction, please see the Club Manager.
Food & Beverage Policies:

All food and non-alcoholic beverages will be provided by a pre-approved catering company authorized by the Mustin Beach Club (see list below.) Catering Companies must hold a valid and up to date Public Food Service Establishment License (DBPR HR-7007) and possess the required Commercial General Liability insurance. Only the catering companies listed below are allowed. You must choose one from the provided list. Due to Food Safety Regulations, Mustin Beach Club cannot allow the patron  to give out any leftovers to be taken home with the guests. No To Go BOXES will be allowed.  Ceremonial Cakes are the only food item that may be brought in from a source other than the approved caterers.  A valid business license must be provided for the bakery where the cake originates from. This must be provided at least a week prior to the event. 

MBC will assign staging areas for vendors (caterers) to use prior to and during an event.  These staging areas are provided at The Club’s Discretion. Vendors will not have access to any equipment, ice, nor running water.  All vendors must be self-sufficient.  At the conclusion of an event, vendors may dispose of trash in the dumpster on site. Catering companies are responsible for cleaning the function area and staging area. 
All alcoholic beverages must be furnished through Mustin Beach Club.  A Bar Set up Fee of $200.00 will be assessed for each bar that is set up in a function space.  Bars can be set up as a no-host cash bar, or as a hosted bar.  Please discuss available beverage options with the Club Manager.  A service charge of 20% will be assessed on all beverages consumed for host bars.  For cash bars, a tip jar will be provided.  Bartenders will I.D. to ensure there is no underage consumption of alcohol. Please advise your guest to have their I.D. available.
Approved Catering List:

1.
Classic City Catering

 (850) 433-8064

2.
Nancy’s Haute Affairs 

 (850) 434-0112 

3.
Portobello Market 
           (850) 439-6545

4..
Nouveau Pastries & Catering

 (850) 626-1615

5.
Culinary Productions, Inc.

 (850) 469-0445
6.
Five Sisters Blues Café

 (850) 912-4856

7.
Great Southern Restaurants(Fish House)(850) 433-9450

8.
Broussard’s Bayou Catering

(850)0291-5725

Base Access:
Base regulations require that Mustin Beach Club obtain a complete list of all guests and vendors associated with any event that is to be held at the Club.  Mustin Beach Club is NOT responsible for delivering the guest list to the Pass and ID Building.  An alphabetized list with first, middle and last names along with birthdates, must be turned into Security and  Mustin Beach Club 30 days prior to the event.  On the list it must be stated that the event is being held at the Mustin Beach Club, the date of the event, and the time of the event.  Please state at the bottom of the list that all guests are US citizens.  The sponsors’ name must be on the list with an asterisk by the name.  This person is the person accepting responsibility for the event being held at Mustin Beach Club.  All drivers will need a driver’s license, proof of insurance, and registration.  Do not forget to add the names of all your vendors- including Caterer, DJ, Bakery, Decorator, Planner and/or Photographer.  
I have read and understand the Mustin Beach Policies for 2016.   

​​​​​​​​​​​​​Signed :____________________________________________​​​​_________  Date:__________________

Printed Name:_______________________________________________
Beverage Services:
All Alcoholic Beverage Service must be coordinated through Mustin Beach Club and noted on event contracts.  A Bar Set up Fee of $200.00  will be charged for each event.  Extra fees will apply if a standard event time is extended.  There are two primary ways to set up a bar.  There are host bars and cash bars.  
Cash Bar:

· Host pays set up fee of $200.00
· Guests pay for drinks in cash when they are served

· Host determines available selections on bar

· Bartenders customarily accept tips, tip jars are displayed

Host Bar:

· Host Pays set up fee of $200.00
· Host places credit card on file to take care of all charges

· Bartender keeps an inventory of what is consumed during an event

· Host pays for drinks consumed 

· Host determines available selections on bar

· No tip jars are displayed

· A service charge of 20% is assessed to the beverage fees and included on Host’s final bill

· Host’s credit card is charged for final bill within three business days

Bar Selections:

Domestic Bottles, $4.00 Each

· (Examples) Bud, Bud Light, Miller Lite, Coors Lite
Imported Bottles, $4.50 Each

· (Examples) Corona, Shiner Bock, Michelob Ultra, Yeungling,Dos Equis, Blue Moon, Guinness, Angry Orchard
Call Brands, $5.00 Each
· (Examples) Bacardi Rum, Ballentine Scotch, Gordons Gin, Jim Beam Bourbon, Seagrams 7 Blend, Stoli Vodka
Premium Brands, $6.00 Each

· (Examples) Absolut Vodka, Captain Morgans Rum, Crown Royal Whiskey, Dewar’s Scotch, Jack Daniels Bourbon, Tanqueray Gin

Wine, $4.50 per Glass, $18.50 per bottle
· House Red, House White
Champagne, $16.00 per bottle

· House Champagne
Sparkling Grape Juice, $8.00 per bottle
Sodas & Bottled Waters, $2.00 Each
-Custom selections are available.

-Substitutions of similar quality may be made at Club’s discretion.  
-When Domestic and/or Imported Bottles are offered, a minimum of two types are available at the bar.  

Distinguished Vendor List:
Wedding Cakes:
Betty Webber   
  850-477-1745

The Cake Shop  
  850-476-1744
MommabakesCAKES  850-637-7303
Entertainment/DJ:
A DJ to Go   

 850-941-1538
A DJ Connection  
850-393-4077-“DJ Rowe”
Boogie Inc.  

850-438-1660

DJ Kos’c-DJ Reggie-
850-449-8865
Coordinators:
Marry Me Weddings    850-607-8090

Coastal Soirees             850-292-9005
Photographers:
Noel Nichols Photography   850-356-4833    noel-nichols.com

Ann Magnum Photography  850-291-5143  faxann@yahoo.com 
Decorators:
Marry Me Wedding Rentals    850-607-8090

Wedding Walls     850-293-9762

North Hill Linens 850-937-6894
Coastal Soirees     850-292-9005
Florists:
Blooms A Million   850-478-5001

Celebrations            850-433-2022
Specialty Desserts:
Szotski’s Cheesecakes             850-466-3477

Nouveau Pastries & Catering
 850-626-1615
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No sales tax will be added to pricing.  A 20% Charge is assessed to all food and beverage (10% service/10% gratuity.)                                                                                                                                       
       Darlene.Bielarski@navy.mil or 

Jennifer.Ortiz@navy.mil
(850) 452-4035/2135
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